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SCHOOLS PAYROLL  -  Teaching Employees

Please tick as appropriate:
APPOINTMENT                   CHANGE   

For  a  CHANGE, only advise  varied information;







 
there is no need to re-affirm  all data 

	Employee Name   
	Pay Number 


(if change of name please notify previous)
 




(existing employees only)

Effective Date  
                                 To*___________________________(where temporary)

Job Title   
If   > teacher in receipt of TLR, please give full job title

     > Overseas Trained Teacher (OTT) being paid as an Instructor, please tick box


  

Part Time Proportion ____      Costcode   




           (to be completed for all new/additional appointments or/change of job)
Grades and Allowances

	Leadership Scale                            ISRange from …..…to…….
Scp  (L1 – L43)
	

	Qualified Teacher Scale (QTS)




Scp  (M1 –M6)
	

	Qualified Teacher Upper Pay Spine (UPS)



Scp (UPS1 – UPS3)
	

	Advanced Skills Teacher (AST) - 5 point range from ..……to…….
Scp  (1 – 18)
	

	Allowances -
Teaching & Learning Responsibility


Level 










Annual value 
	£

	                       -
Special Educational Needs



(SN1 or SN2)
	

	                       - 
Recruitment Allowance



Annual value
	£

	                       -
Retention Allowance




Annual value
	£

	Safeguarded Amount (please detail reason)



Annual value
	£

	Unqualified Teacher






Scp (1 – 6)

If to equate to QTS, please state




Scp (M1-M6)
	___________


If this appointment/change notification has missed the payroll deadline, 
 

          Advance required
please tick the box if you would like a salary advance arranged.

See HR - Fair Funding specification for current charge.
New appointment only:

 I confirm that:
(i) Asylum & Immigration Act 1996 >  I  have seen the original of the attached documents  & 

(ii) Criminal Records Bureau Disclosure   >  a Form has been issued




Signed  __________________________ Date___________     A scanned signature is acceptable, in which case

   Amanda Jennings – Executive Headteacher

  e-mail the completed form to Pay and Contracts.








  Otherwise, please forward completed (hard copy) 

Name of School    Farnham Green Primary School
* Employment Rights Act 1996:  On completion of one year's service, employees accrue the right to claim unfair dismissal and redundancy rights after 2 years service

________________________________________________________________________________
(





























Please send completed form, together with any other required documentation to:






HR – Pay & Contracts, Lynton House


   April ‘11

