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Application for Employment April 2017


Application for Employment
Please use black ink when completing this form and complete all sections unless the section isn’t relevant in which case please put N/A (not applicable) in the space provided

Position applied for
	Job Title:


	Location (If you are applying for a number of posts, please specify your order of preference): 


Please note that if you are offered a post, then your application for any other roles you have applied for at WDP will be withdrawn.


	Where did you see this position advertised please tick:                            
Guardian                                        WDP Website                                    Other (please specify)                                                                                                                                    





Personal details and General Information
	Family name:


	Forenames:


	Title (Mr/Ms/Mrs/Miss etc):                                                                                     


	Address:


	                                                                                                         Postcode:


	Telephone (home):                                                                      Mobile phone number:
                              

	Work:                                                                                              Email Address:


	Immigration, Asylum and National Act 2006

Do you require a work permit or any other kind of document to show that you have necessary permission to work in the UK? If yes please supply your visa number and photographic ID documents.			
	

Yes / No


	Relationship 

Are you related to any current or former WDP staff member/volunteer/service user? If yes please specify (name and service)


Employee Referral Scheme 

If you are applying as part of the WDP referral scheme, please state the reference.


	

Yes / No






	Please indicate when you may not be available for interview. 

Please indicate your preferred time of interview*           am – (10am – 1.00pm) pm (1.30pm – 5.00pm)

*We will always try and accommodate your request but because of the high number of applications we receive this may not always be possible.

Have you previously applied for a position with WDP? Please state what roles and approximate dates.

 



Previous history 
Please give as much information as you can about your current and previous work / voluntary work history. If you have taken study/career breaks please include details. For guidance, information about unrelated positions dating back more then 15 years need not be provided.

	Current Employer’s name and address



Post code


	Position held




Salary:

	
	Length of Service:

	Reason for leaving


	


	Employer’s name and address





Post code


	Position held






Salary on leaving:

	
	Length of Service:

	Reason for leaving


	



	Employer’s name and address





Post code


	Position held






Salary on leaving:

	
	Length of Service:

	Reason for leaving

	



	Please give details of any breaks in your work history

	





	Employer’s name and address





Post code


	Position held






Salary on leaving:

	
	Length of Service:

	Reason for leaving

	



	Please give details of any breaks in your work history

	






















Professional Qualifications
Please give details of any professional qualifications or membership of professional bodies

	Qualification
	Issuing college/authority
	Date issued

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Professional Body & Registration Status
	Registration/PIN Number
	Expiry/Renewal date

	
	
	

	
	
	

	
	
	

	
	
	



If you are applying for a post that requires professional registration you are required to provide the following information:

	Are you currently the subject of a fitness to practice investigation or proceedings by a licensing or regulatory body in the UK or in any other country?		
	Yes / No

	Have you been removed from the register or have conditions been made on your registration by a fitness to practice committee or the licensing or regulatory body in the UK or in any other country?
	Yes / No

	Do you have personal liability insurance cover?

	Yes / No



Are you currently studying for or been awarded an NVQ or QCF Diploma Level 3 (Health & Social Care) or NVQ or QCF Level 4 or 5 (Management), please provide more information in the space provided.   

	

	

	

	



Other Related Learning
Please give details of educational qualifications and examinations passed

	Course Name/Topic
	Awarding Body (if applicable)
	Date Attended

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Qualifications currently being studied for
	Qualification
	Issuing college/authority
	Finishing date

	

	
	

	

	
	



Have you previously attended any of WDP’s volunteer, peer advocate or drug worker training programmes, if yes please provide more information in the space provided.

	

	

	

	




	Safeguarding 

Are you currently prevented from working with vulnerable adults or children?

	

Yes/No



DBS - Declaration of convictions

WDP is exempt from the Rehabilitation of Offenders Act 1974. All convictions, whether spent or unspent, must be declared. Dependent on the job role, successful applicants will be subject to a Disclosure & Barring check (DBS) at a standard or enhanced level.

	Have you ever been convicted of a criminal offence, received a formal caution, been bound over or received a conditional discharge?
	Yes / No

	Do you have any police investigations or charges pending?

	Yes / No

	If yes to either of the two questions above, please give full details, (continue on a separate sheet if necessary)


	

	Would you be willing to undergo a Disclosure & Barring check?

Are you a member of the DBS online update service?

If yes do you authorise WDP accessing your details? 

*please note if you are successful for this post you will be asked to provide your DBS disclosure certificate to your Line Manager
	Yes / No

Yes/No

Yes/No



Shift Work

	Many of WDP’s roles involve shift work. Are you able to work shifts?
	Yes / No



Personal statement

Please refer to the person specification, where you will find the skills and experience required for this post. Please state how you feel you meet these criteria. This information will play a significant part in the shortlisting process.

Please continue on an additional sheet if necessary

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



Equal Opportunities Statement

	WDP is committed to equality of opportunity in the employment and development of staff and the delivery of client services. What is your understanding of equal opportunities?

	

	

	

	

	

	

	

	

	

	

	



References
Name two referees for whom references will be obtained to establish your suitability for this post. One person should be your current or most recent employer.
	Name:
(Insert title)


	Name:
(Insert title)

	Position:


	Position:

	Organisation:

	Organisation:

	Relationship to you:

Time Known:
	Relationship to you:

Time Known:

	Address:




Postcode:
	Address:





Postcode:

	Email:  
	Email 


	Can we contact them at this stage?
(Please tick)

Yes                                               No
	Can we contact them at this stage?
(Please tick)

Yes                                               No








Declaration
To my knowledge the information above is correct. I understand that if I am appointed and this information is found to be inaccurate this may affect my continued employment with WDP.

	Signature:



	Date



If selected for an interview, please advise us of any specific considerations or adjustments required as a result of a disability defined by the Disability Discrimination Act 1995 (2005). 

This request should be put in writing providing details of your specific requirement(s). 

Submitting your application form:       

By post to: 					
WDP            				 
HR Department
18 Dartmouth Street
London
SW1H 9BL

[bookmark: _GoBack]Email to 	WDP.Recruitment@wdp.org.uk 
























To be completed by all candidates applying for Criminal Justice Practitioner roles. 
Pre-Employment Security Questionnaire

Declaration

Should you be successful at interview, you will be required to apply for Metropolitan Police Security Clearance in order to undertake your role as a Criminal Justice Practitioner. As being able to access to Metropolitan Police Service sites is essential for this role, should you apply for and fail to obtain the required clearance, WDP will withdraw the offer of employment and terminate your contract.

In order to determine whether or not an application will be successful, it is important to establish now whether there is any reason why you would not be granted clearance. 

1. Are you aware of any of the following in relation to yourself, your partner or a member of your immediate family:

· previous convictions
· cautions, arrests, summons or fixed penalty notices
· driving offences including speeding fines, fixed penalty notices
· a past or present investigation by the police, military or other statutory prosecuting authority (e.g. Inland Revenue, Immigration)
……………………………………………………………………………………………………………………………………………………………...……

2. Have you ever had any financial difficulties resulting in:

· bankruptcy
· County Court judgement
· repossession
· defaulting on a loan
……………………………………………………………………………………………………………………………………………………………...……

3. Have you ever been a member of any extremist political group or undertaken any form of espionage, terrorism, sabotage or political violence?
……………………………………………………………………………………………………………………………………………………………...……

4. Have you ever applied for and been declined any form of government security clearance or failed a vetting procedure?
……………………………………………………………………………………………………………………………………………………………...……

5. Have you spent more than 12 months out of the last 36 months outside of the UK? If so, are you able to account for your whereabouts for the whole of this time?
……………………………………………………………………………………………………………………………………………………………...……

Finally, are you aware of any other reason why you would not be granted security clearance?
……………………………………………………………………………………………………………………………………………………………...……


Signature of candidate……………………………...……………… Date…………………………...

Name……………………...………………………
image1.jpeg
Life transformed.




