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Cranbrook Primary School

Name: 								Salary: Negotiable dependent on experience 
In addition to the duties as set out in the job description for class teachers, the post holder will work in close partnership with the current SENDcos to be: 
Responsible for SEND for identified pupils or year groups, overseeing the work of identified LSAs. To lead, manage, develop and maintain high quality SEND provision, within identified year groups, which enables quality teaching, excellent learning outcomes and success for all pupils by working in partnership with parents and carers, school staff and relevant outside agencies. 
Safeguarding

· Be responsible for promoting and safeguarding the welfare of all children, especially those who are vulnerable and have additional needs.
· Be familiar with and have read Part 1 of KCSIE September 2021, and adhere to the school’s agreed policy and procedures for child protection.
· Pass on any concerns about a child to the DSL or the Deputy DSL at the earliest opportunity.
· Be compliant with all agreed procedures in line with the school’s COVID risk assessment.

Specific Responsibilities
· To be very familiar with the SEND Code of Practice 2014 and the Equalities Act 2010.

· To have line management responsibility for identified staff.

· To lead, manage, develop and maintain high quality SEND provision, which enables quality teaching, excellent learning outcomes and success for all pupils within your remit.

· To model effective teaching, to coach and train colleagues and to teach, as appropriate.

· To keep all aspects of paperwork including records and policies up to date and actioned as appropriate.

· To support the identification of and disseminate the most effective teaching approaches for pupils with SEND within your identified year groups.

· To devise and promote plans to ensure the needs of pupils with SEND are met and that they are reflected in the school development plan in liaison with phase leaders and class teachers.

· To be responsible for monitoring the progress against targets for pupils with SEND from teachers’ plans, evaluate the effectiveness of teaching and learning by work analysis and use these analyses to guide future improvements.

· To promote good practice throughout rationalisation and organisation of resources, monitoring long term and medium term planning, providing INSET and guidelines for team members, so that the quality of teaching in all its aspects is at least good.

· To represent the school at courses and meetings, disseminate new learning and inform staff of current ideas and good practice.

· To ensure that all team members adhere to agreed school policies and procedures in relation to behaviour and safety and high attainment, with a particular focus on SEND.

· To be responsible for leading and chairing meetings for your team in accordance with the Code of Practice and the school’s aims and objectives in relation to the School Improvement Plan.

· To work with pupils, class teacher and key stage managers to ensure realistic and challenging expectations of pupils with SEND.

· To be responsible for ordering, monitoring and maintaining resources within an agreed budget (with guidance from the School Business Manager).

· To liaise with relevant outside agencies and to speak at meetings organised for parents or governors.

· To be aware of and implement safe procedures in line with the Health and Safety at Work Act, particularly in the area of specific responsibility.

· To make links with other local primary and secondary schools in relation to the relevant phase.

· To support team members in achieving high quality teaching and learning, so that the school can achieve 100% Good or Outstanding.

·  To ensure that all staff within your team are always mindful of the school’s priorities as identified with the   School Improvement Plan.

· To seek own professional development opportunities and offer training for others, both within school and in other settings.

· To be a Performance Management reviewer of identified staff in your team.

· To prepare termly reports for the Headteacher and Governing Body, demonstrating the impact you are having on outcomes.

· To deal with and follow up on behaviour and parental concerns on your case load in liaison with class teachers.

· To take team members to account within agreed boundaries, if they fail to meet the required standards and after providing relevant support.

· To work in collaboration with other agencies and parents to achieve the best outcomes for pupils.

TO WHOM RESPONSIBLE: Head teacher

This job description may be amended at any time after discussion with you, but in any case will be reviewed in September 2023.

SIGNATURE OF THE SENDco:

SIGNATURE OF THE HEADTEACHER: 
Person specification:
	CRITERIA  - all are essential except those marked *

	
Qualifications and experience

	Qualified teacher status
National qualification for SENCo 
Proven track record of CPD
Further specialist qualification in an aspect of SENd e.g.ASD
At least five years successful teaching experience within the primary age range
Evidence of sound knowledge of effective quality first teaching and intervention strategies
Demonstrable experience in working collaboratively with parents, colleagues, governors and the local community*
Experience of monitoring and evaluating effective teaching and learning*
Proven experience in effective liaison with a range of outside agencies*

	
Professional knowledge and understanding

	Knowledge and understanding of the expectations within the new EYFS and National Curriculum
Knowledge and understanding of current developments and best practice in SEN legislation and all aspects of inclusion and pastoral care
Knowledge of the range and types of interventions available
Confident use of ICT, including classroom technologies
The effective management of provision for SEN
Understanding of child protection procedures and safeguarding children

	
Abilities and skills

	Ability to use performance data to inform provision mapping and planning
Ability to lead and manage people to work effectively, both individually and in teams
Produce and update EHC plans and other statutory documents
Ability to deal sensitively with people
Show excellent time and management skills and analyse, prioritise and meet deadlines
Ability to communicate effectively, taking into account the views of others, including effective oral and written communication and excellent presentation skills
Ability to organise work effectively, prioritising and managing time, working under pressure to meet deadlines and setting personal goals 
Ability to promote the learning ethos of the school, supporting our vision for excellent education which develops happy, confident, successful and caring global citizens
Ability to ensure environments within the school are welcoming, inclusive and fully supportive of all children achieving their very best


	
Personal qualities

	A commitment to inclusive education and a willingness to respond to the needs of all learners
Ambition, energy, enthusiasm, determination and drive to develop your role
Reliability, professionalism and integrity



