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JOB DESCRIPTION 
Assistant Year Group Leader (AYGL)
To support the development of a strong, effective school culture focused on educational excellence, while fostering an environment of care, discipline, mutual respect, and community engagement. This role involves driving student achievement, welfare, and behaviour within a specific year group, ensuring that all students are supported to reach their full potential.
Job Summary:
1. Pastoral Support and Student Welfare:
a. Provide tailored pastoral support to individual students and groups, enabling them to actively engage in learning and achieve their full potential.
b. Manage and address the needs of students who face barriers to learning, ensuring their personal and academic development is fully supported.
c. Work with the Year Group Leader to support the school’s pastoral programme and help reduce student disruption while improving achievement.
2. Safeguarding
a. Carry out safeguarding duties as required.
b. Relevant meetings relating to safeguarding, e.g. Vulnerable meetings.
c. Keep accurate records within CPOMS and analyse data to help identify emerging concerns quickly.
3. Raising Standards and Academic Achievement:
a. Lead efforts to raise academic standards within the year group by supporting students needing additional help or intervention.
b. Track and monitor student progress, identifying those who need support to overcome academic or personal challenges.
c. Contribute to the academic performance of the year group, assisting in setting targets and implementing strategies to drive improvement.
4. Attendance and Punctuality:
a. Monitor and improve student attendance and punctuality within the year group, making follow-up calls to parents of absent students.
b. Maintain records of attendance, liaise with parents, and develop action plans for students with persistent attendance issues.
c. Collaborate with the wider school team to ensure effective use of rewards and sanctions for attendance and punctuality.
5. Behaviour Management:
a. Oversee student behaviour within the year group, ensuring high standards of conduct both in school and during extracurricular activities.
b. Support the management of behavioural concerns, implementing intervention strategies and following up with students and parents as needed.
c. Work closely with senior staff to monitor students on behaviour reports and develop appropriate action plans.
6. Communication and Stakeholder Engagement:
a. Foster strong relationships with parents, carers, and external agencies to ensure effective communication regarding student welfare and progress.
b. Organise and coordinate events, such as year group assemblies, charity activities, and community engagement initiatives.
c. Engage with students to promote a culture of student leadership, ensuring their voices are heard and valued within the school community.
7. Student Development and Support:
a. Regularly meet with students to discuss their progress and provide tailored guidance and support for both academic and personal development.
b. Coordinate and oversee support for students returning from absence or exclusion, ensuring they reintegrate successfully into the school environment.
c. Address issues such as bullying or medical needs, working with staff and external agencies to provide appropriate support.
8. Team Leadership and Year Group Management:
a. Assist in leading the year team, keeping staff informed about individual students' needs and overall year group developments.
b. Organise and assist leading year group meetings, ensuring key issues such as attendance, behaviour, and academic progress are addressed.
9. Student Guidance and Mentorship:
a. Manage a risk register of students facing challenges with attendance, behaviour, or achievement, and implement strategies for their support.
b. Lead and coordinate student rewards and recognition programmes, ensuring a culture of celebration and achievement within the year group.
c. Work with the student council to ensure student perspectives influence school practices and decision-making.
10. Additional Responsibilities:
a. Support the school’s enrichment activities, including overseeing and accompanying students on trips or extracurricular events.
b. Maintain up-to-date records on student progress and welfare, ensuring all information is accurately recorded in the school’s systems (e.g., Arbor).
c. Support the wider school community, contributing to school events, open evenings, and parent engagement initiatives.
11. Other Duties:
· Comply with school policies on child protection, health and safety, confidentiality, and data protection.
· Promote the school’s values and vision in all interactions with students, parents, and staff.
· Perform other duties as required by the school, supporting the overall success of the school.
SAFEGUARDING CHILDREN 
The school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will require an enhanced DBS
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