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PARKHILL JUNIOR SCHOOL

JOB DESCRIPTION: LEARNING SUPPORT ASSISTANT

	Job title
	LSA

	Grade
	LBR03 SCALE 5 (Pro Rata term time only)

	Hours
	8.30AM – 4PM

	Responsible to:
	HEADTEACHER

	
	

	UNDER THE INSTRUCTION / GUIDANCE OF SENIOR STAFF

	The Learning Support Assistant (LSA) is required to follow all instructions of the Head Teacher, work under the direct instruction of teaching/senior staff, usually in the classroom with the teacher; to support access to learning for pupils and provide general support to the teacher in the management of pupils in the classroom.   This may involve working on a one-to-one basis with a child to help them gain the maximum from time spent at the School and may involve the making of additional supportive resources.

	SUPPORT FOR PUPILS

	· Attend to, where necessary, the pupil’s personal needs, and implement related personal programmes eg., social, health, physical, hygiene, first aid and welfare matters while responding to individual needs.

· Establish a good relationship with pupil and promoting the inclusion and acceptance of all pupils while acting as a role model.

· Encourage inclusion in classroom activities and the ability to act independently as appropriate.

	SUPPORT FOR THE TEACHER

	· Prepare classroom for lesson, clear afterwards and assist with display work.

· Be aware of pupil problems/achievement/progression and report back to class teacher, keeping relevant records as appropriate/requested.

· Provide clerical/admin support eg., photocopying, typing, filing, money collection, etc.

	SUPPORT FOR THE CURRCIULUM

	· Support pupils learning across all areas of the curriculum.

	SUPPORT FOR THE SCHOOL

	· Be aware of and comply with Policies and procedures regarding Child Protection, Health & Safety, confidentiality, Data Protection, Equal Opportunities for all children and the school’s Behaviour Policy.

· Contribute to school ethos/work/aims and support other professionals.

· Attend relevant meetings and undertake training as required.

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes as and when requested.
· To meet the toileting needs when necessary (i.e. help child change etc.)

· Accompany teaching staff and pupils on visits, trips and out of school activities as required.

· Be prepared to undertake Midday duties during wet break times.

· Be prepared to undertake First Aid duties as required.


	Experience
	· Working with or caring for children of relevant age.

	Qualifications


	· Good numeracy / literacy skills.

· L3 teaching assistant qualification.

· Participate in development and training opportunities.

· First Aid – if not already qualified, willingness to train.

	Knowledge/Skills


	· Appropriate knowledge of First Aid.

· Ability to relate well to children and adults.

· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.


Name:……………………………………………………………..…….

Date:……………………………………………………………………..
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