Coppice Primary School
	Job title
	Teaching & Learning Assistant 
(With lunchtime duties)
	Grade
	LBR3
[bookmark: _GoBack](grade 5-6)

	Hours
	30 hours per week- term time only (44.46 weeks)
· 8:15am – 2:45pm
· Less 30 minutes for lunch 

	Reports to
	SENDco & SLT

	Purpose of job

	To work under the instruction/guidance of teaching/senior staff to undertake work/care/ support programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.  Work may be carried out in the classroom or outside the main teaching area.





Duties and responsibilities:

· Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities
· Assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care programmes 
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work 
· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals 
· Assist with the planning of learning activities
· Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed
· Provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems, etc.
· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use
· Attend and participate in relevant meetings, as required 
· Assist with the supervision of pupils out of lesson times, including before school on wet mornings and wet playtimes
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher
· To carry out a lunchtime duty, ensuring there is a secure and welcoming facility to support, motivate and supervise pupils in eating their meal and play activities. To be responsible for the health, safety, conduct and well-being of all pupils.  To also ensure the smooth running of the meal arrangements by anticipating and dealing with problems and promoting constructive play ideas with pupils.




Support for the school:

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference, and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Appreciate and support the role of other professionals
· Attend and participate in relevant meetings, as required 
· Participate in training and other learning activities and performance development as required
· Assist with the supervision of pupils out of lesson times, including before school on wet mornings and wet playtimes
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher

Duties and responsibilities of the post may change over time as requirements and circumstances change.

The above-mentioned duties are neither exclusive nor exhaustive, and the post holder may be   called upon to carry out such other duties as may be required by the Line Manager that are broadly within the grading level of the post and the competence of the post holder



Name Printed _____________________   

Signature _________________________________                        Date  _______________



















Teaching and Learning Assistant
Person Specification

Experience:

The successful candidate must have experience of working in an education setting with EYFS, KS1 or KS2.

Qualifications:

· First aid qualification (desired)
· Effective literacy and numeracy skills (GCSE English and Maths  or equivalent desired)

Knowledge and skills:

· Effective use of ICT to support learning
· Understanding of relevant policies/codes of practice and awareness of relevant legislation
· General understanding of national/foundation stage curriculum and other basic learning programmes/strategies
· Basic understanding of child development and learning 
· Ability to self-evaluate learning needs and actively seek learning opportunities
· Ability to relate well to children and adults
· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these
· Be committed to safeguarding and create an inclusive environment

Abilities:
· Able to form and maintain appropriate professional relationships and boundaries with children and young people.
· Ability and willingness to work constructively as part of a team
· Ability to provide a good role model to young pupils. 
· Ability to use own initiative and work flexibly 
· Ability to organise the activities e.g. preparing and setting out resources. 
· Ability to deal with sensitive information in a confidential manner



Duties and responsibilities of the post may change over time as requirements and circumstances change.

The above-mentioned duties are neither exclusive nor exhaustive, and the post holder may be   called upon to carry out such other duties as may be required by the Line Manager that are broadly within the grading level of the post and the competence of the post holder
