[bookmark: _GoBack]MINIBUS DRIVER JOB DESCRIPTION & PERSON SPECIFICATION
Purpose:
The minibus driver will be responsible for collecting pupils from their homes and transporting them safely to school each morning, accompanied by a passenger escort. Flexibility is also required to transport pupils to regular trips, events, and other school-related activities that may fall outside the core working hours stated in the job advert.
Duties:
Responsible for transporting pupils safely, ensuring their well-being and comfort throughout the journey.
Ensure all safety checks are carried out in line with the standard guidelines.
Check the vehicle to ensure it is clean and fuelled appropriately.
The driver, along with the passenger escort, will be responsible for the safe and comfortable access of the vehicle by all pupils, ensuring that wheelchair users and those unable to manage steps do so safely using the tail lift. All wheelchairs and equipment must be secured safely before driving off.
The driver, with assistance from the passenger escort, must ensure that all passengers are sitting safely and comfortably in their designated seats with seat belts before driving off.
The driver will collaborate closely with the passenger escort to stay responsive to operational needs and maintain open communication with the school and parents regarding any changes to the routine.
The driver must ensure that all pupils are supervised when they disembark from the vehicle.

General:
The driver is expected to work with the passenger escort to provide a quality service for pupils.
The driver must deal sensitively with the needs of pupils who may have learning or physical disabilities.
The driver is expected to complete their duties in accordance with procedures and training.

Other:
The driver is expected to conform to Health and Safety requirements in respect of Health & Safety at Work Act and other relevant legislation at all times, to adhere to safe working practices, Health & Safety policies and other procedures and to report all accidents and incidents in accordance with procedures.

Safeguarding:
Be responsible for promoting and safeguarding the welfare of all pupils, especially those who are vulnerable and have additional needs.
Be familiar with and have read Part 1 of KCSIE September 2024, and adhere to the school’s agreed policy and procedures for child protection
Pass on any concerns about a child to the DSL or the Deputy DSL at the earliest opportunity
Read, sign and adhere to the school’s Acceptable Use Policy and not bring the school’s reputation into any disrepute (online and offline)
Read, be aware and implement the school’s GDPR policy in your daily practice
Professional responsibility/adhere to the GDPR policy including use of ‘Whatsapp’, mobile phones and all social media platforms.


PERSON SPECIFICATION 
Essential:
· Full, clean UK driving licence with D1 category
· Reliable, trustworthy, and a caring attitude
· Good communication and teamwork skills
· Willingness to undertake training (e.g., First Aid, Safeguarding, PATS)
· Desirable:
· MiDAS training will be provided if the successful applicant does not already hold this certification.
· The driver should be familiar with the local Redbridge area
· Punctuality and reliable timekeeping are essential to ensure pupils are picked up and dropped off safely and on schedule.


Desirable:
· Experience in a school environment
· First Aid qualification
· PATS certificate


The post is subject to an Enhanced Disclosure under the arrangements established by the Disclosure and Barring Scheme (formerly Criminal Records Bureau). 

This Job Description is subject to amendment in the light of changes in its work, priorities or requirements. Such amendments would be introduced only after consultation.


