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 SEN Teaching Assistant – Maternity Cover 



Reporting to: 	Director of SENDI		
Contract:		32 hour post, 43.39 weeks per year, Maternity cover (Fixed term)
Start date:		November 2025
Suitable for:		Experienced/Newly Experienced
Salary: 		SC3, Point 5-6 (£29,436- £29,856 FTE)
Disclosure level:	Enhanced

The Role
We are a large, well-organised Secondary school in Redbridge and looking for an excellent, experienced or newly experienced SEN Teaching Assistant to join our busy team.  There will be an option to train as an ELSA. The duties will include: 
 work inside/outside the classroom with individuals or groups
 adapt support according to needs
 look after children's physical, social and emotional welfare
 create a stimulating environment
 give information and help to teachers
 keep records and attend review meetings
 work with professionals such as speech and language therapists and educational psychologist
 provide a safe and healthy environment and follow safeguarding procedures

About Trinity Catholic High School
Trinity Catholic High School is a mixed, voluntary aided Catholic school in the Diocese of Brentwood, proudly serving the community for more than fifty years. Situated in the heart of Woodford, Trinity provides a welcoming, calm and purposeful environment where students are nurtured, inspired and encouraged to flourish. Rooted in Gospel values and guided by the principles of Catholic Social Teaching, we are committed to forming compassionate, confident and socially responsible young people.
Our students benefit from a strong tradition of academic excellence, outstanding pastoral care and a wide range of enrichment opportunities that enable every individual to grow in character, develop their talents and make a meaningful contribution to society.

We are seeking a SEN TA who has:
· Who would like to be trained as an ELSA 
· Experienced working with students who have special educational needs. 
· Excellent communication skills.
· Ability to build relationships with a range of stakeholders.
· Proactive in supporting adaptations within the learning environment. 
· Ability to prioritise workload and meet deadlines.
· Excellent organisational and IT skills.
· Exceptional communication, engagement skills and literate






Your Application
The school can only accept applications made on our school application form or by using the on-line TES Apply Now function. The completed form should be submitted via email to recruitment@tchs.org.uk. Download our application form: www.tchs.org.uk/about-us/employment/ 

· Tel: 					020 8504 3419 
· Closing date for applications: 	31st October 2025

Early applications are welcome	
We are committed to safeguarding and promoting the welfare of our pupils. Candidates must be willing to undergo child protection screening. This will be to obtaining a satisfactory enhanced Disclosure and Barring Check (DBS). Further details of this can be found on our website: https://www.tchs.org.uk/about-us/safeguarding/All applicants will be subject to social media checks in line with Keeping Children Safe in Education (KCSIE) 2024. 
Applicants must provide 2–3 referees, including one with access to their employment records. Consent must be obtained from referees. Please refer to the Notes for Applicants guidelines for full details.
We reserve the right to close the vacancy early if we receive a volume of suitable applicants. Please note that only candidates selected for shortlisting will be contacted, due to the high volume of applications.






Job Description
To 


Role
1. Work under the guidance of the SENCO and other teaching/senior staff, within an agreed system of supervision that complements the professional work of teachers by taking responsibility for agreed learning activities. Work may be carried out in the classroom or outside the main teaching area.
2. To provide support in addressing the needs of pupils who require particular help to overcome barriers to learning and develop independence in their learning. This may involve planning alongside a teacher, preparing and delivering learning activities for individuals/groups and monitoring pupils and assessing, recording and reporting on pupils’ achievement, progress and development.

Support for Teachers
3. Support teachers in researching, selecting and devising complementary learning activities and teaching resources that meet the individual needs and interests of SEND pupils.
4. Work in partnership with teaching staff to ensure that appropriate differentiated learning activities are planned, delivered and monitored regularly, in order that children are working towards the expected outcomes as stated in SEN EHC Plans and SEN IEPs. 
5. Attend planning meetings and under the direction and guidance of the teacher, contribute to the short, medium and long term planning and preparation of lessons. 
6. Assist teaching staff in monitoring and evaluating the progress of SEND pupils and their responses to planned learning activities. To implement the scaffolded response to support independent student learning.  As part of this, to provide teaching staff with feedback that will advise, guide and inform them regarding the specialist strategies and recommended teaching approaches that will help effectively match teaching with learning and establish an appropriate and challenging learning environment in relation to SEND support.
7. To raise the awareness of teaching staff to the strengths and difficulties of individual pupils.
8. Under the direction of the class teacher to undertake marking of pupils’ work and accurately assess and record achievement and progress.
9. To support the teacher in promoting the school’s behaviour policy. 

Support for Pupils
1. Use an appropriate range of observation, assessment, monitoring and recording strategies as a basis for setting challenging learning objectives for pupils with SEND.
2. To promote the use of ICT in learning activities and develop pupils’ competence and independence in the effective application of ICT skills to support learning and progress.
3. Implement activities and individual programmes ensuring that specific guidelines are followed whilst promoting independent learning to support the children’s understanding
4. Use specialist curricular / learning skills to set high expectations and establish productive working relationships that will support sustained pupil progress.
5. Encourage pupils to interact and work co-operatively with others and engage all pupils in activities.
6. Promote independence and employ strategies to recognise and reward achievement of self-reliance.
7. Provide feedback to pupils in relation to progress and achievement.
8. Provide support for the social and emotional development of pupils

Support for the Curriculum
10. Assist the SENCO to ensure the successful planning and implementation of intervention programmes that must be tailored to the individual needs of identified pupils.
11. Implement learning activities / intervention programmes and adjusting such activities according to pupil responses and needs.
12. Assist with the development and implementation of IEPs and the whole school SEN Attend, and participate in curriculum department meetings and training activities as required.
13. Support the use of ICT in learning activities and develop pupils’ competence and independence in its use.

Support for the School
14. Attend progress / annual review meetings and provide parents and other professionals with objective and accurate reports that will demonstrate the achievements and progress of pupils towards targets.
15. Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher and SENCO, to support achievement and progress of pupils.
16. Establish positive and productive working relationships with pupils and actively promote the inclusion of all pupils.
17. Provide objective and accurate feedback and reports as required, to the teacher and SENCO on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.
18. Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own learning and behaviour.

Other tasks 
19. To undertake any additional responsibilities as directed by the SENCO who, as Head of Department, will quality assure, line-manage and oversee the performance of staff this area of SEN work.
20. Delivery of small group support programmes such as the spelling & literacy strategies, the cursive handwriting programme, accelerated reader, writing initiatives, phonics, numeracy support etc...
21. To help with the implementation of special access arrangements during examinations.
22. To assist with the implementation and marking of literacy assessments.
23. Participate in training and other learning activities and performance development as required.
24. Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher





Safeguarding 
1. To undertake safeguarding training every year and uphold the principles of the “Keeping Children Safe in Education” document as well as the whole school safeguarding policy.
2. Responsible for safeguarding and promoting the welfare of children/young adults.
3. To be familiar with the procedures for reporting safeguarding concerns on CPOMS.
4. To assist with the management of behaviour and student safety at school.
5. Be aware of and comply with policies and procedures relating to child protection, health & safety, confidentiality and data protection, reporting all concerns to an appropriate person.

Catholic Ethos 
1. To contribute to the maintenance and development of the school’s Ethos and Vision.
2. To play a full part in the life of the school community to support its distinctive Catholic mission and ethos and to encourage staff and students to follow this example.
3. To foster positive relationships across the school and in the catholic community.

These above-mentioned duties are neither exclusive nor exhaustive and the post-holder may be required to carry out other duties as required by the School.






























Person Specification –  SEN Teaching Assistant

All areas will be assessed by application and at interview.
	Experience & Qualifications
	Essential
	Desirable

	Good standard of general education- 5 GCSEs or equivalent including English and Maths 
	
	

	Clear evidence of continuing professional development in the field of SEND
	
	

	Skills & Abilities 
	Essential
	Desirable

	Good knowledge of Microsoft Office, in particular Word, email, databases and spreadsheets
	
	


	Ability to learn new ICT quickly
	
	

	Ability to proof read accurately and consistently ensuring accurate correction of spelling, grammar and a high standard of work in terms of presentation and layout
	
	

	Good written and oral communication skills
	
	

	Good time management skills and the ability to prioritise work dealing effectively with conflicting
	
	

	Ability to work in a highly organised and methodical manner
	

	

	Ability to work effectively as part of a team and on own initiative
	

	

	Ability to manage and develop a good relationship with parents and students.
	
	


	Ability to maintain accurate and detailed work records and inventories
	

	

	Good interpersonal skills
	

	

	Ability to work flexibly to attend occasional events
	
	


	Ability to relate to children 11-19
	

	

	  Knowledge of and experience setting targets & monitoring progress of pupils
	

	

	  Ability to relate to children 11-19
	
	

	Knowledge
	Essential
	Desirable

	Up to date knowledge of the reforms introduced in the revised SEN Code of Practice 2015
	
	

	Awareness of the broad spectrum of specific learning difficulties such as dyslexia/ASDs’s
	
	

	Ability to use assessment as a tool to track progress and to inform SEN support
	
	

	Ability to gather, analyse and interpret data for effective target setting
	
	

	Understanding of child development and learning processes
	
	

	Understanding of appropriate strategies to teach spellings e.g synthetic phonics 
	
	

	Additional Factors
	Essential
	Desirable

	Willingness to undertake training
	
	

	Evidence of recent personal development through training
	
	

	Presents professional and friendly disposition
	
	

	Able to maintain confidentiality
	
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