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DT Technician  



Reporting to: 	Teacher in charge of CDT		
Contract:		34-hour post, 44.4 weeks per year
Start date:		ASAP
Suitable for:		Experienced/Newly Experienced
Salary: 		SC4, Point 7-10 (£30,288-£31, 611 FTE)
Disclosure level:	Enhanced

The Role
We are a large, well-organised Secondary school in Redbridge and are seeking an experienced or newly experienced Design & Technology Technician to join our busy team. The successful candidate will play a key role in supporting the delivery of practical lessons and maintaining the department's technical facilities. The duties will include: 

- Daily maintenance and repair of machinery and equipment in the D&T department.
- Ensuring compliance with Health & Safety regulations and maintaining accurate records.
- Preparing apparatus, tools, and materials for practical classes and assessments.
- Managing stock levels, placing orders, and maintaining financial records.
- Assisting teachers and students during practical lessons and providing technical advice.
- Organising and storing equipment and materials safely and securely.
- Supporting the development of the department's technical and practical facilities.
- Contributing to the maintenance of displays and assisting with whole-school initiatives.

About Trinity Catholic High School
Trinity Catholic High School is a mixed, voluntary aided Catholic school in the Diocese of Brentwood, proudly serving the community for more than fifty years. Situated in the heart of Woodford, Trinity provides a welcoming, calm and purposeful environment where students are nurtured, inspired and encouraged to flourish. Rooted in Gospel values and guided by the principles of Catholic Social Teaching, we are committed to forming compassionate, confident and socially responsible young people. Our students benefit from a strong tradition of academic excellence, outstanding pastoral care and a wide range of enrichment opportunities that enable every individual to grow in character, develop their talents and make a meaningful contribution to society.

We are seeking a DT Technician who has:
· Experience in maintaining and repairing machinery and equipment in a Design & Technology department. 
· Ability to ensure compliance with Health & Safety regulations and keep accurate maintenance records. 
· Strong organisational skills for managing stock levels, placing orders, and maintaining financial records. 
· Technical knowledge to prepare apparatus, tools, and materials for practical classes and assessments. 
· Good IT skills, including Microsoft Office, and ability to learn new systems quickly. 
· Excellent communication skills and ability to work collaboratively with teaching staff and students. 
· Flexibility to assist with demonstrations and support practical lessons. 
· Commitment to safeguarding and promoting the welfare of students.

Your Application


The school can only accept applications made on our school application form or by using the on-line TES Apply Now function. The completed form should be submitted via email to recruitment@tchs.org.uk. Download our application form: https://www.tchs.org.uk/about-us/employment/ 

· Tel: 					020 8504 3419 
· Closing date for applications: 	5th January 2026
· Interviews				ASAP

Early applications are welcome	
We are committed to safeguarding and promoting the welfare of our pupils. Candidates must be willing to undergo child protection screening. This will be to obtaining a satisfactory enhanced Disclosure and Barring Check (DBS). Further details of this can be found on our website: https://www.tchs.org.uk/about-us/safeguarding/All applicants will be subject to social media checks in line with Keeping Children Safe in Education (KCSIE) 2024. 
Applicants must provide 2–3 referees, including one with access to their employment records. Consent must be obtained from referees. Please refer to the Notes for Applicants guidelines for full details.
We reserve the right to close the vacancy early if we receive a volume of suitable applicants. Please note that only candidates selected for shortlisting will be contacted, due to the high volume of applications.






Job Description
To 


General Duties 

1. Daily maintenance of machines and equipment contained in the D&T department. Ensure that all tools and equipment and their uses conform to The Health & safety Work Act.
2. keep accurate records of all machine maintenance.
3. Liaise with teaching staff and other technicians to identify technical support needs generated by the curriculum. 
4. Ensure that appropriate stock level of apparatus and tools are maintained. Maintain stock books, including carrying out or arranging stock checks. 
5. Place and progress orders, ensuring spending is in line with departmental policy. 
6. Keep appropriate financial records, keeping Head of Design and Technology informed of expenditures and liaising with Finance Department as appropriate.
7. Identify equipment needs in consultation with teaching and technician staff to participate in the selection of new equipment. 
8. Organise and store equipment, apparatus, tools and materials in accordance with the Learning Trusts regulations where appropriate. 
9. Participate in the development of the Design and Technology department’s technical and practical facilities to meet teaching/learning needs. 
10. Organise the maintenance and repair of departmental apparatus and equipment and have overall responsibility for maintenance records. 
11. Ensure the maintenance of room services and facilities, liaising with the Team Leader for Technical Services as appropriate. 
12. Prepare apparatus, tools and materials and set up equipment for use in practical classes. 
13. Set up and, on occasion, carry out demonstrations. 
14. Maintain, retrieve and clean away apparatus/ tools etc. after use. 
15. Ensure that the practical requirements of practical assessments and examinations are met, including preparing, setting up and testing materials, apparatus and equipment. 
16. Give technical advice to teachers and pupils assisting in practical classes as appropriate. 
17. Maintain displays in the department as requested by teachers. 
18. Contribute to the development of the departments practical work. 
19. Ensure that satisfactory standards of safety and security are maintained in relation to the department’s technical service in accordance to School/Trust policy. 
20. Liaise with other departments within the school and with other establishments. 
21. Undertake appropriate technical duties as requested by the Head of Design and Technology, including assistance with whole-school initiatives.

CPD
1. To keep up to date with national developments related to your area.
2. To engage actively in the performance management review process.
3. To remain fully informed and show an awareness of local and national changes in education policy and practice.
4. To offer training that will support the continuous professional development of staff across the school
5. To assist other curriculum leaders in their pursuit of outstanding practice in their own area. 

Safeguarding
1. To undertake safeguarding training every year and uphold the principles of the “Keeping Children Safe in Education” document as well as the whole school Safeguarding policy.
2. Responsible for safeguarding and promoting the welfare of children/young adults.
3. To be familiar with the procedures for reporting safeguarding concerns on CPOMS.
4. To assist with the management of behaviour and student safety at school.
5. Be aware of and comply with policies and procedures relating to child protection, health & safety, confidentiality and data protection, reporting all concerns to an appropriate person.

Catholic Ethos

1. To contribute to the maintenance and development of the school’s Ethos and Vision.
2. To play a full part in the life of the school community to support its distinctive Catholic mission and ethos and to encourage staff and students to follow this example.
3. To foster positive relationships across the school and in the catholic community.

Those above –mentioned duties are neither exclusive nor exhaustive and the post-holder may be required to carry out other duties as required by the School. 

























Person Specification –  DT Technician 

All areas will be assessed by application and at interview.
	Skills & Abilities 
	Essential
	Desirable

	Good knowledge of Microsoft Office, in particular Word, email, databases and spreadsheets
	
	


	Ability to learn new ICT quickly
	
	

	Experience in maintaining and repairing machinery and equipment in a Design & Technology department.
	
	

	Knowledge of Health & Safety regulations and ability to ensure compliance.
	
	

	Strong organisational skills for managing stock levels and placing orders.
	
	

	Ability to prepare apparatus, tools, and materials for practical classes and assessments.
	
	

	Excellent communication skills and ability to work collaboratively with teaching staff and students.
	
	

	Ability to prioritise workload and meet deadlines.
	
	

	Commitment to safeguarding and promoting the welfare of students.
	
	

	Ability to proof read accurately and consistently ensuring accurate correction of spelling, grammar and a high standard of work in terms of presentation and layout
	
	

	Good written and oral communication skills
	
	

	Good time management skills and the ability to prioritise work dealing effectively with conflicting
	
	

	Ability to work in a highly organised and methodical manner
	
	

	Ability to work effectively as part of a team and on own initiative
	
	

	Ability to maintain accurate and detailed work records and inventories
	

	

	Good interpersonal skills
	

	

	Ability to work flexibly to attend occasional events
	
	


	Knowledge
	Essential
	Desirable

	Previous experience in a school or educational setting.
	
	

	Knowledge of CAD/CAM software and modern manufacturing techniques.
	
	

	Ability to assist with demonstrations and support practical lessons.

	
	

	Familiarity with financial record-keeping and budget monitoring.
	
	

	Additional Factors
	Essential
	Desirable

	Willingness to undertake training
	
	

	Evidence of recent personal development through training
	
	

	Presents professional and friendly disposition
	
	

	Able to maintain confidentiality
	
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