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 Job Description: Relief Midday Assistant

Location: Cranbrook Primary School.
Contract Type: Relief / Casual (to cover staff absences).
Hours: Lunchtime period; 11:45 – 1:15 or 12:00 – 1:30
[bookmark: _GoBack]Hourly Pay Rate: £15.24
Reports to: Midday Co-ordinator

Job Purpose
The Relief Midday Assistant supports the safety, welfare, behaviour, and inclusion of pupils during lunchtime. The role involves supervising pupils in the dining hall, playground, classrooms, and outdoor areas, supporting positive behaviour, meeting individual pupil needs, and ensuring school policies - particularly those relating to safeguarding, health and safety, and behavior are consistently followed.

Pupil Supervision and Welfare
• Ensure pupils are supervised at all times during lunchtime and playtime.
• Promote a calm, inclusive and orderly environment.
• Ensure pupils behave appropriately in all areas of the school.
• Ensure pupils are dressed appropriately for the weather.
• Monitor sensible use of toilets and supervise movement around school and assist with toileting accidents
• Be aware of pupils requiring additional support.
• Build positive relationships with pupils and staff.

Dining Hall Duties
• Support pupils with meal arrangements.
• Ensure correct meals for pupils with dietary needs or packed lunches.
• Pour water and encourage good table manners.
• Promote independence in clearing away and maintaining cleanliness.
• Assist with wiping tables and clearing any spillages or hazards in the dining hall.

Playground and Outdoor Supervision
• Engage with pupils during playtime.
• Encourage good behaviour in line with school policy.
• Confidently manage playground incidents independently.
• Accurately complete first aid logs/slips, incident logs and related records. 
• Communicate concerns to teachers and provide regular feedback.
• Ring the lunchtime bell to prompt children to go to the dining hall for lunch.

Summer Months – School Field Supervision
• Supervise pupils on the school field shared with Frenford Club.
• Ensure clear boundaries, safety and appropriate behaviour.
• Support safe movement to and from the field.
Wet Lunchtimes
• Supervise indoor activities during wet weather.
• Support pupils with games, reading, drawing or schoolwork.
• Ensure classrooms are left tidy after lunchtime.
General Duties
• Attend training and meetings as required.
• Follow safeguarding, health and safety, confidentiality and data protection policies.
• Support equality, diversity and inclusion.
• Be punctual, reliable and professional.


Safeguarding

· Be responsible for promoting and safeguarding the welfare of all children, especially those who are vulnerable and have additional needs.
· Be familiar with and have read Part 1 of KCSIE September 2025, and adhere to the school’s agreed policy and procedures for child protection.
· Report any concerns about a child to the DSL or the Deputy DSL at the earliest opportunity.
· Read, sign and adhere to the school’s Acceptable Use Policy and not bring the school’s reputation into any disrepute (online and offline).
· Read, be aware and implement the school’s GDPR policy in your daily practice.
· Adhere to the GDPR policy including use of ‘Whatsapp’, mobile phones and all social media platforms.

The above mentioned duties are neither exclusive nor exhaustive and the post holder may be called upon to carry out such other duties as may be required by the Line Manager that are broadly within the grading level of the post and the competence of the post holder.
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