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Job Advert: Relief Midday Assistant

Contract: Relief / Casual
Hours: Lunchtime period from 11:45 to 1:15 or 12:00 – 1:30
Salary: £15.24 (hourly rate)
Pay Scale: LBR1C Point 3
Start date: As soon as possible 
Location: 
Cranbrook Primary School 
The Drive, Ilford, Essex, IG1 3PS 
Tel: 020 8518 2562 
Website: www.cranbrookprimaryschool.com 
Headteacher: Cassim Bana
About the Role: 
Are you passionate about supporting children’s well-being and creating an engaging, safe, and positive lunchtime experience? We are seeking a reliable, confident, and professional Relief Midday Assistant to join our lunchtime team and support pupils during the lunchtime period. The role involves supervising pupils in the dining hall, playground, classrooms, and during summer months, on the school field.
The successful candidate will play a key role in ensuring pupil safety, promoting positive behaviour, supporting inclusion, and maintaining a calm and orderly lunchtime environment.
Please note this is a relief position, cover will be requested in the event of a staff member being absent from the midday team.

Key Responsibilities
· Supervise pupils during lunch and playtime, ensuring they are safe, well‑behaved, and fully supported.
· Support pupils in the dining hall, including ensuring correct meals are provided, encouraging good manners, and promoting independence.
· Confidently manage playground supervision, addressing incidents and resolving low‑level behaviour and conflict independently, in line with school behaviour policies.
· Communicate effectively with pupils and staff and report concerns to teachers or senior staff when required.
· Complete first aid logs/slips, incident logs, and related records accurately and promptly.
· Engage positively with pupils during playtimes and wet lunchtimes, supporting structured and unstructured activities.
· Support safeguarding procedures and report any concerns in line with school policy.

Essential Requirements
· A proficient level of spoken and written English is essential for this role in order to accurately complete first aid logs/slips, incident logs, and safeguarding records, as well as clear verbal communication with staff and pupils.
· Confidence to manage playground incidents and resolve low‑level behaviour independently, using calm judgement and initiative.
· Ability to follow school policies, particularly relating to behaviour management, health and safety, and safeguarding.
· Reliable, punctual, and able to work consistently as part of a team.
· A positive, caring approach to working with children.

Desirable (but not essential)
· Previous experience working with children in a school or childcare setting.
· Knowledge of school behaviour or safeguarding procedures.
Please refer to the full job description and person specification for the role.
To apply please copy and paste the link below to your browser:
https://cranbrookprimaryschool.face-ed.co.uk/Emp/Campaign/View/25422
To get started, you'll need to create a new account. Once registered, activate your account by clicking the link sent to your email. You can then apply for the role.
Closing date for applications: 11:00pm on Sunday 24th May.
Only shortlisted applicants will be contacted. 
Please be advised that the interview process will include a formal interview and a written test.
Cranbrook Primary School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. All posts at the school will require an enhanced DBS check, are subject to all statutory checks and references will be taken up prior to interview. All staff are required to take responsibility for protecting children and adhering to strict whistleblowing and safeguarding policies & procedures; will attend regular safeguarding training and will be closely monitored during the induction & probationary period.
image1.emf

