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School Business Manager

Salary: £49,056 - £52,194 (LBR12)
Hours: 36 hours per week, 52 weeks per year
Start Date: 1 September 2026
Deadline: Tuesday 14th July
Interviews: Thursday 16th July
School visits will take place on Thursday 9th July at 9.30am. Confirm your attendance via email: Noreen.ali@glade.redbridge.sch.uk

Join Our Leadership Team at Glade Primary School
Glade Primary School is a thriving, inclusive community school for children aged 3 to 11. We are committed to ensuring every child reaches their full potential and develops the values, confidence and resilience to become responsible citizens.

We are seeking an experienced, proactive and highly organised School Business Manager to join our Senior Leadership Team. This is an exciting opportunity for a strategic leader who is passionate about making a positive impact beyond the classroom by ensuring the school operates efficiently, effectively and sustainably.

About the Role
Working closely with the Headteacher, Governors and Senior Leadership Team, you will provide strategic leadership across the school's business and support services. As the school's lead financial professional, you will oversee financial planning, budgeting and compliance while leading a range of operational functions that enable high-quality teaching and learning.
You will have responsibility for finance, administration, facilities and premises management, health and safety, income generation and support services, while contributing to the school's strategic development and continuous improvement.

Key Responsibilities
· Provide strategic leadership for the school's business and support functions as a member of the Senior Leadership Team.
· Lead the school's financial management, including budget planning, monitoring, forecasting and statutory financial compliance.
· Ensure robust financial controls, procurement processes and best value across all school spending.
· Lead and develop support staff through effective line management, performance management and professional development.
· Oversee administration systems and processes, driving continuous improvement and operational efficiency.
· Manage facilities, premises, service contracts, lettings and estate development to provide a safe, well-maintained learning environment.
· Lead on health and safety, risk management, compliance and business continuity planning.
· Identify opportunities for income generation, grants and external funding to support the school's priorities.
· Support the Headteacher in areas including HR compliance, marketing, communications and school improvement.
· Work collaboratively with Governors to ensure statutory, financial and regulatory requirements are met.

About You
We are looking for someone who has:
· Significant experience of financial and operational management, ideally within a school or education setting.
· School Business Management qualifications (such as CSBM, DSBM or equivalent) or relevant professional experience.
· Strong financial planning, budgeting and reporting skills.
· Experience of leading and managing teams, with the ability to motivate and develop staff.
· Excellent organisational, communication and interpersonal skills.
· Experience of premises management, health and safety and contract management.
· The ability to analyse complex information and produce high-quality reports for senior leaders and governors.
· Good knowledge of Microsoft Office applications, particularly Excel, together with school management systems.
· A proactive, solution-focused approach with the ability to manage multiple priorities and lead change effectively.

Why Join Glade Primary?
This is an opportunity to play a pivotal role in shaping the future of our school. You will join a dedicated and supportive leadership team that values collaboration, innovation and continuous improvement, where your expertise will directly contribute to the success and wellbeing of our pupils, staff and wider community.

Applications can be submitted to Noreen Ali, Email: Noreen.ali@glade.redbridge.sch.uk 

We appreciate all applications; however, only candidates selected for interview will be contacted.

Glade Primary is committed to safeguarding children; successful candidates will be subject to an enhanced Disclosure and Barring Service check. 
We want our school to be a great place to work and to ensure that our communities are represented across our workforce.  A vital part of this is ensuring we are a truly inclusive organisation that encourages diversity in all respects, including diversity of thinking. We particularly welcome applications from Black, Asian and those of Other Ethnicities, LGBT+, disabled and neurodiversity communities to make a real difference to our community so that equalities and justice remains at the heart of everything we do.
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