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Apprentice Business Support Administrator 

 

July 2026 
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 Apprentice Busines Support Administrator 

 Business Support  

 Childrens Services 

 Business Support Family Help 2 and Parenting Assessment 

  

 APP 30 

 
 

(Fixed term 2 years) 

 

  

 
 

 
 

 
• This is an Apprentice position with a structured programme of training on 

the job and undertaking the Business Administrator Level 3 Apprenticeship 
qualification which is nationally recognised. The Apprentice will develop 
the skills, knowledge and behaviours required for the job supporting the 
Facilities Management Service. 
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 Attend all scheduled apprenticeship teaching and assessment 

sessions including completion of written assignments by set 

learning plan deadlines.  
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 Apprentice Business Support Administrator  

 
  

 
  Educated to GCSE standard with good level of Maths 
and English skills 

  

 
  Experience of administraton and good attention to detail 
and accuracy (can be through school/college/university 
projects, community, or voluntary work etc.) 
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